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NEePCOHAJILHBIX JaHHbIX COOCTBeHHHKOB H M0JIb30BaTe el moMellleHHil B
MHOrokBaptTupHbIX JoMax 000 «KKY-4»

1. Oﬁml_ie IMOJIOKEHHA

1.1. Hacrosmas ITommTuka pa3paGorana B coorBercTBHE ¢ KoHcTHTYymHe# Poccmiickoi
®eneparum, ®enepabHEIM 3aKOHOM oT 27.07.2006 r. Ne 149-@3 «0O6
uHGopManyH, HHOOPMAMOHHEIX TEXHOJOTHSX M O 3amuTe HH(popManum», PeneparsHEIM
3akoHOM oT 27.07.2006 r. Ne 152-®3 «O mnepcoHATBPHBIX MaHHEIX», «IlooxeHHEM 06
0COOEHHOCTAX 00pabOTKM IEpPCOHANBHBIX JaHHEX, «06 yTBEpXIEHHH TpeGOBaHHMI K 3alIUTe
NEPCOHANBHEIX MaHHEIX NP HX 06paboTke B HH(DOPMAIMOHHEIX CHCTEMAaX IIEPCOHAIBHEIX
JaHHBIX», YTBEPXKICHHBIX mocTaHOBIcHHEM IIpaBuTenmscTBa Poccumiickoit ®Deneparmum oT
01.11.2012r. Ne 1119, ¥ MHEIMH HOPMAaTHBHEIMH aKTaMH B OGJIACTH 3aIUTHI MEPCOHAITBHBIX
JTAHHBIX, IEHCTBYIOIMME Ha TeppuTopHH Poccuiickoit ®enepanyy.

1.2. OO0 «KXKVY-4» sgBisgercs omepaTopoM IEPCOHANBHEIX NAHHLIX M BHECEHA B PEECTP
OIIEpPaTOPOB, OCYINECTBIIOMMX 00paboTKy HEpCOHATBHBIX JaHHEIX (PETHCTPAHOHHELA HOMED
42-14-001007).

1.3. OcrOBHEIE OHSTHS, UCTIONB3YeMEIE B [TommTrKe:

- YOpaBjs0mas KOMIAHHSA - IOPHIAWYECKOE JMII0 HE3aBHCHMO OT OpraHH3aIllHOHHO-
OpaBoBOM  (GOpMEI, a TakKe HHIUBHAyAlIbHEI IIpeANpHHAMATEID, YIIPaBISIOIIHAE
MHOTOKBapTHPHEIM JOMOM Ha OCHOBaHHH JOT0OBOpa YIPaBICHHS MHOTOKBAPTHPHEIM JIOMOM,
3aKJIFOYEHHOTO C KIIMEHTOM;

- KIHEeHT - COOCTBEHHMK IIOMEIICHHMS B MHOIOKBAPTHPHOM JIOME, JXHIOIO IOMa,
AOMOBJIa[ICHH, a TAKXKE JIMI0, MOJBE3YIOMEECS Ha HHOM 3aKOHHOM OCHOBAaHHH IIOMEINECHUEM B
MHOTOKBAPTHPHOM [IOM€, JXHJIBIM IOMOM, JOMOBJI4JCHHEM, IOTpeOIsIOmee KOMMYHAILHEIE
yCIIyTH;

- YCIYTH yOPaB/IfOmMed KOMIAHAH - AeHCTBAS YIPaBISIOMEH KOMIIAHAH II0 OKA3aHUIO
YCIYT H BBIOIONHEHHIO paGoT N0 YMpaBIEHHIO, IO HAUIEXAlIEMy COAEDKAHHIO M DPEMOHTY
o0Imero HMymecTBa B MHOTOKBaPTHPHOM JOME, HPEIOCTABICHHIO KOMMYHQIBHBIX YCIIyT
COOCTBEHHHKaM NMOMEIIEHAR B TAKOM JOME H INOIB3YIOIIMMCS IOMELIEHHSME B 3TOM JOME
JEIaM, OCYIICCTBICHHE WHONM HaNpaBJI€HHOM Ha JOCTH)KEHHE I€Jlel  YIpaBICHHS
MHOT'OKBapTHPHBIM JIOMOM JESTENHHOCTH,

- IepCoHATBHBIE JaHHbIE - HH(OPMAIHs, COXpaHEeHHas B JE060M (GopMaTe OTHOCSINASCS
K OIPEACICHHOMY HIIH ONPENCIACMOMY Ha OCHOBAHHMH TaKod MHGOpMAIMH GH3AIECKOMY JIHITY
(cyObeKTy mepcoHANBHBIX JAaHHBEIX), KOTOpas caMa [0 cefe WIH B COYCTAHWH C JpyTou
uHopmanmeli, umeromeiics B PaclOpsDKCHHHM  YIPABISIOIMIEH KOMIIAHWH, IIO3BOJILET
HJICHTAQUITHPOBATE TMIHOCTH KimeHTa;

- 00paboTKa mepPCOHANBLHEIX JAHHBIX - JEHCTBHS (ONEpAIUH) C IEpCOHAIbHEIMHA
AaHHBIMH, BKIOYasi COOp, CHCTEMATH3AIHIO, HAaKOILIEHNE, XpaHEHHE, YTOUHEHHE (OGHOBIIEHHE,
H3MCHEHHE), HCIONB30BaHHE, PACIPOCTPaHEHHE (B TOM WHCIIE mepenady), obe3nMduBaHuE,
0IIOKHpOBAaHHUE, YHUUYTOXEHHNE IIEPCOHATHHEIX JAHHBIX;



- pacImpocTpaHeHHe NEPCOHAJBLHBIX MAaHHBIX — JCHCTBHA, HAIIPABICHHEIC Ha Iepeaady
HEePCOHATHHBIX JaHHBIX OMpeJeleHHOMY KpyTy JIHI (Iepefada MepCOHANBHBIX JaHHEIX) WM Ha
O3HAaKOMJICHHE C IIE€PCOHAILHEIMH JaHHBIMH HEOrPaHW4YEHHOIO Kpyra JHI[, B TOM YHCIE
o0HapomoBaHHe IEPCOHATBHBIX JaHHEIX B CPEICTBaX MAaccOBOM MH(OpMAIMM, Pa3sMEIICHHE B
HH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX ~ CETAX MM  IPEAOCTAaBICHHE  JOCTyma K
IEPCOHATBHBIM JaHHEIM KaKAM-THOO0 HHEIM CIIOCOO0M;

- HCIO0Jb30BaHHE NEPCOHAJBHBIX NAHHBIX - JEHCTBHA (OIEpanyy) C MEPCOHAILHBIMH
JAHHBIMH, COBEPINAaEMEIE OIEPAaTOPOM B LENSAX NPHHSATHS DEIMICHWH WM COBEPIICHHS HHBIX
JEHCTBUH, IOPOXIAOMHAX IOPHIMIECKAE IOCIEICTBHS B OTHOIIEHAM CyOBEKTa IEPCOHAIBHBIX
JaHHBIX WM APYTMX JHN Ju00 WHEIM 00pa3oM 3aTpardBalOIIKX IIpaBa B CBOOOXABI CyOBeKTa
[EPCOHABHBIX JaHHBIX WIH APYTHX JIAI;

- KOHQHACHIHAILHOCTL HIEPCOHATIBHBLIX JAaHHBIX - 00s3aTelbHOE UL COOMFONCHHS
OIepaTopoM MM MHBIM IOIyIHBINIMM JOCTYI K IEPCOHATHLHEIM JAaHHEIM JIMIIOM TpeboBaHUE HE
JOIyCKaTh HX pacIpocTpaHeHHe 6e3 coriacus cyOheKTa NEpCOHATBHBIX JaHHBIX WM HATHIASL
HHOT'0 3aKOHHOT'O OCHOBAHHSI.

1.4. Hacrosmas IlonmmTrka ycTaHaBIMBaeT MOPSIOK OOpabOTKH MEPCOHAIBHBIX JaHHBIX
KnmeHTOB, UI4 KOTOpBIX VYIIpaBISsIOMmAs KOMIIAHHS OCYIIECTBISET BECh CIEKTP YCIYr IO
JIOTOBOPY YIPaBJICHHS MK IO JOTOBOPY OKa3aHHS YCIYT IO COAEPXKAHHUIO U (MJIH) BEIIIOTHEHHIO
paboT 0 peMOHTY 00INEro UMYINECTBA.

1.5. Hacrosmas Ilommtmka o0s3aTensHa K WCIONHEHHMIO BCEMH COTPYIHHKAME
Vipasisrome# KOMIIaHHH, OIACKIBAET OCHOBHEIE IIEJH, TPHHITAIEI 06paGoTKH B TPeGOBaHHUS K
6€30MmacHOCTH IePCOHANBHEIX JAHHEIX B YIIPABIISIOMEH KOMIAHHH.

1.6. Hacrosmas ITonmmTrka pa3paboTaHa ¢ [EBI0 3aIMTHI IPaB B CBOOOJ dElOBEKA H
rpaxJaHHHA IpH 06paboTKe €ro NepCOHATBHEIX JaHHEIX.

1.7. TlepcoHaneHBle naHHEIE O06OpabaTHBAIOTCS B WENSX HKCIONHEHHS JOr0OBOpa IO
IOpPEOCTABICHUIO YCIYT, OJHOHM H3 CTOpPOH KOToporo smiusercs Kiment. VYmpasmsromas
KOMIIaHHS COOHpaeT JaHHBIE TONBKO B 00BeMe, HEOOXOMMMOM Ul JOCTHKCHHS YKa3aHHOH B
IyHKTe 2.2. HacTosmel [TonmuTuky memm.

1.8. ObGecnedenne 6Ge30macHOCTH H KOH(I)HJICHIII’I&JIBHOCTH ODEPCOHAIIBHBIX JaHHBIX
ABJICTCSL OMHHUM U3 IIPHOPHTETHRIX Ha]]paBJIeHHﬁ B ACATCIIbHOCTH anaBmomeﬁ KOMIIaHHH.

2. IlpuanAns! H netH 06paéoTkn. CocTas mepcoHaIbHBIX AAHHBIX

2.1. O6pa6oTka nepcOHATBHBIX NAHHEIX YIPABISIOMEH KOMIaHHEH OCYIIECTBISETCS Ha
OCHOBE IIPHHITUIIOB:

— 00paboTKa NepCOHANBHBIX JaHHEX KIHEHTOB OCYIIECTBIIIETCS HCKIIOUMTENBHO I
obecriedenns cobmonenns (enepalbHEIX 3aKOHOB M HHEIX HOPMATHBHEIX IIPaBOBBIX AKTOB,
COOTBETCTBHA NEIAM, 3apaHee ONPEACICHHEIM H 3asBICHHRIM IpH COOpE NEPCOHAIBHBIX
JIaHHEIX;

— 00BeM B conepxaHHe 0OpabaThBacMbIX MEPCOHANBHEIX JaHHBIX CYOBEKTOB, CIOCOGEI
00paGOTKH  NEpCOHANBHEIX  [aHHBIX  COOTBETCTBYIOT  TpeGOBaHWSIM dbeneparsHOrO
3aKOHOJATENBCTBA, a TAKXKEe NPYTMM HOPMATHBHBEIM aKTaM H [essM 00paGOTKH MEpCOHATBHBIX
nasHbX. He momyckaercs 06paGoTka mepCOHANBHEIX NAHHBIX, H3OBITOYHBIX MO OTHOMIEHHIO K
LEJIM, 3asBJICHHBIM X cO0pe NepCOHANBHEIX JaHHBIX,

— TEPCOHAIBHBIC JaHHEIE Y IPABIIAIONIas KOMIIaHHS I0JIy9aeT TOIEKO y caMoro KimenTa;



— npu 06paboTKe NMEpPCOHAIBHBIX TAHHBIX O0ECIeYMBAE€TCS TOYHOCTH IEPCOHAIBHBIX
JAHHBIX, HX JOCTATOYHOCTD, @ B HEOOXOAMMBIX CIIydasX aKTyaJIbHOCTh II0 OTHOIIECHHUIO K MEJIM
06paboTKM IepCOHANBHBIX JAHHEIX.

Vopasmsmome#i KoMmaEWell NpPHHHMAIOTCS HEOOXOMUMEIE MEpHl II0 YHHYTOXEHHIO
(yAaneHmio) 0O yTOYHEHHIO HEMONHEIX MM HETOYHBIX JaHHEIX.

2.2. O6paboTka NEPCOHATBHBIX J2HHHIX CyOBEKTOB IMEPCOHAIBHEIX NAHHBIX ITPOBOIUTCS
Vrpasismome#i KoMIIaHUeH ¢ HENBI0 UCIOMHEHHS JOTOBOPHEIX M HHBIX IPaKIaHCKO-IIPABOBBIX
OTHOIICHHMM IIPDH OCYIIECTBICHHH YNpaBJISIONEH KOMIIaHWEH XO3IHUCTBEHHOM IEATEILHOCTH,
MOBBIIEHHUS ONIEPAaTUBHOCTH B KadecTBa o0cayxuBanus KimeHToB.

2.3. Vopasmsmome# koMnaHue# 06pabaTrBaioTcs CIEAYIOIIHE KATErOPHH IEPCOHATBHEIX
JaHHBIX:

- aHKETHEIE JJaHHble ((paMHIHs, HMS, 0TIECTBO, YUCIIO0, MECHII, TOJ] POXKICHHS U JIp.);

- IaCIIOPTHBIC JaHHEIE;

- aJipeC pETHCTPalHH;

- aJIpec MeCTa XUTENbCTBA;

- CEMEHHOE II0JI0KEHHUE;

- CTaTyc WieHa CEMbH;

- HaJIW4IWe JIbIOT M IPEHMYINECTB JJI HAYWCICHHS M BHECEHHS IUIATHI 3a COACPIKAHHUE
JKHAJIOTO MMOMEIIEHHS © KOMMYHAIIbHEIE YCIIYTH;

- CBEJICHHSA O PErMCTpalldd IpaBa COOCTBEHHOCTH B EIWHOM rocyaapcTBEHHOM peecTpa
IIpaB Ha HEJIBWKAMOE MMYINECTBO (MHOM YIIOJTHOMOYEHHOM OpraHe), @ paBHO O MHEIX IIpaBax Ha
IOJIb30BaHWE IIOMEMECHHEM, B TOM YHCIE O €ro IUIOMAaAW, KOJIWYECTBE IPOKHUBAIOIIUX,
3apETHCTPHPOBAaHHLIX H BpEMEHHO NPeORIBAIOMIKX;

- pa3sMep IUIATHI 33 COAEPXKAHHE KHUIIOIO IOMEMEHU ¥ KOMMYHAIbHBIE YCIyTH (B T.4. H
pa3Mep 3a10JDKEHHOCTH);

- HHBIE EPCOHATBHEIE JAHHBIE HEOOXOAUMEIE JUIS HCHIOHEHHS JOTOBOPOB.

3. YcioBus 00paGoTkn

3.1. Ilopsnox paboTEl ¢ NEPCOHAIGHEIME JaHHEIMH KimeHTOB B VYmpaBmsomeit
KOMIIaHWH PErTaMEHTHPOBAH NEHCTBYIOIMMM 3aKOHOAATENLCTBOM Poccumiickoit Demepanuy,
BHYTPCHHHMH [OKyMEHTaMH YIIPaBILIOMEH KOMIAHWM W OCYHIECTBISETCS C COOIIOAEeHMEM
CTPOTO ONPE/ICICHHBIX IPaBHUJI U YCIIOBHIA.

3.2. O6paboTKa NMEPCOHANBHLIX JAHHEIX B VYpapnsrome# KOMIaHAH OCYINECTBIISIETCS
myTeM c0opa, CHCTeMaTH3alldM, HaKOIUICHWs, XpaHCHHS, yIOUYHEHHS (OGHOBIECHHS,
H3MCHCHHS), HCIONL30BaHHSA, IMepefadd (IPeNOCTABIEHHS, JOCTYIa), OOe3IMIMBAHUI,
OIOKMpOBaHHS, YHHYTOXEHHS NEPCOHATBHEIX MAHHBIX HCKIIOYATENHLHO IS OOECIeUeHHS
cobmozneHns (eneparbHOrO 3aKOHOJATENbCTBA H HWHEIX HOPMATHBHEIX IIPABOBEIX aKTOB,
COOTBCTCTBHA MEIAM, 3apaHEC ONPEACICHHHIM H 3adBICHHREIM IpH COOpe MEpCOHATHHBIX
AQHHBIX, y4Y€Ta pE3yJbTAaTOB BBIOIONHEHHS JOTOBOPHEIX H WHBIX TPaXIAHCKO-IPABOBHIX
0053aTeNBCTE ¢ CYOBEKTOM IEPCOHANBHEIX NAHHBEIX. IIpH 3TOM HCIIOJIb3YETCS CMEINaHHBIA
(aBTOMATH3UPOBAHHEIH i HEaBTOMATH3UPOBAHHEIH) CIOCO6 06paboTKH MIEPCOHAIBHBIX JaHHBIX.

3.3. Cornacre Ha 06paGOTKy NEpPCOHANHHEIX NAHHEIX He Tpebyercs, IIOCKOJIBKY
00paboTKka NePCOHATBHBIX JAHHBIX OCYIIECTBISETCS B IENSX HCIOMHEHHAS ZIOrOBOpA, OJTHOU W3
CTOPOH KOTOPOTO SBIACICS CYOBEKT NEPCOHANBHBIX JaHHEIX — Kimenr. Ilepemasa
NEpPCOHATIPHEIX [aHHBIX TPETBHUM JMIAM OCYIIECTBISETCS TONBKO B COOTBETCTBHH C



ﬂeﬁCTBYIOHIPIM 3aKOHOAaTCIILCTBOM, B TOM YHCII€ C HCIOJbB30BAaHHCM 3alMAIMNCHHBIX
TCIICKOMMYHHUKAITHOHHBIX KAaHAJIOB CBA3H.

34. Viopapnsromass KOMIAHHS HE OCYHIECTBIAET TPaHCIPaHWIHYIO Iepeaady
IePCOHANBHBIX NaHHEX KinenTos.

3.5. Cpoku xpaHEeHHS AOKYMEHTOB, COAEPXKAIIMX MEPCOHAILHEIC NaHHBEIE CYOBEKTOB,
OIIPENIEILIIOTCS B COOTBETCTBHH CO CPOKOM JAEHCTBHS JIOTOBOpa ¢ CyOBEKTOM IEPCOHAIBHBIX
HMaHHBIX, @enepanrbHeM 3akoHOM PD «O6 apxuBHOM ferne B Poccmiickoit @eneparram» Ne 125-
@3 or 22.10.2004 r., CPOKOM HCKOBOH [OaBHOCTH, a TaKK€ HMHEIMH TpeOOBaHHSIMH
3akoHOoAarensCTBa P®. Ilo HCTEYeHWH CPOKOB XpaHEHHsS TaKHX JOKYMEHTOB OHH MOAJIEXaTr

YHHYTOXXCHHIO.

3.6. C membio 3amUTHI IEPCOHANBHEIX JAHHBIX IIPH MX 00paGoTKe B MHGOPMAIHOHHEIX
CHCTEMaX NEPCOHANBHEIX JAaHHBIX OT HENPaBOMEPHOIO WM CIy9aWHOrO JOCTyHa K HHM,
YHUYTOXCHHUS, H3MECHECHHS, 610KMpOBaHus, KOIIMPOBAHHUA, IIpENOCTaBICHHAS,
PacnpoCTpaHEHHUS, a TAaKXKe OT HMHBIX HENPAaBOMEPHBIX [ACHCTBHM C HHMH Y IpaBISIOMEH
KOMITaHHEH IPHMEHSIOTCS OPraHW3allMOHHbIE H TEXHHIECKUE MEPEL

3.7. Tenepaneneii mupektop OO0 «KKVY-4» yTBEpKHaeT MEPEYEHH COTPYIHHKOB
VYipasnsrome KOMIIaHAY, AMEIOIHX AOCTYI K IEPCOHAIBHLIM JaHHEM KimeRToB.

3.8. IlepcoHanpHBIC J[aHHEIE Ha OYMaXHBIX HOCHTEISX XPaHATCS B CIy:KeOHBIX
MOMEIICHUAX YIPaBIIOMEH KOMIAHHH B YCIOBHSX, HCKIIOYAIOMMX O3HAKOMIICHHE I, HE
HMEIOMUX [JIOIyCKa K paboTe ¢ MEepPCOHANBHRIMA MaHHEIMH KimeHTa. BrIHOC mEepcoHANBHEIX
JaHHBIX 3a IIPEJIEIBI CITyXeOHEIX IOMEIIEHHI, a paBHO HX Ilepeada TPETHUM JIHIIaM 3allpelneHa.

3.9. IlepcoransHble naHHBIE KIMEHTOB XpaHATCS B JIEKTPOHHOM BHAE B JOKAIBHOM
KOMIOBIOTEPHOH CeTH YIpaBIsMIomedl KOMIAHWH, B DSIEKTPOHHEIX Mamkax H (daiinax B
IEPCOHAIBHBIX KOMIIBIOTEPAX COTPYAHHKOB, JOIMYIIEHHBIX K 00paboTKe MePCOHANBHEIX JaHHBIX
KiveHTOB W 3amMIMEHHBIX HHAMBHAYalbHBIM haponeM. llepenada, a paBHO pasIiialIeHHE
Iapojil AOCTyna K IEPCOHATRHOMY KOMIBIOTEPY COTPYAHHMKA YIIPABJISIOMIEH KOMIIAHHH He
JIOITyCKaeTCs.

4. OcHoBHBIe MeponpHATHS [0 ofecmedeHHmI0 GesomacHOCTH 06GpaGoTkH
IEPCOHAIBHBIX JAHHBIX

4.1 . Yopasnsomas KoMIIaHus 06s13aHa IpH 06paboTKe MepCOHATBHBIX JaHHBIX KIHeHTOoB
IPHHEMATH HEOOXO/AMMEIE OpraHH3alHOHHEIE H TEXHAIECKHE MEPHI JUIS 3aIUTH IIEPCOHATBHBIX
AAQHHBIX OT HECAHKIMOHMPOBAHHOIO MM CIy9alHOIO JOCTyla K HHM, YHHYTOXCHH,
H3MCHEHHS, OJIOKMPOBaHH, KOMHPOBAHHS, PACIPOCTPAHEH s IIEPCOHANBHBIX JaHHEIX, a TAKKe
OT UHBIX HEIIPaBOMEPHEIX JECHCTBHH

4.2. [Tns 3¢ $eKTHBHO#M 3aMUTEI IEPCOHATHHEIX JAHHBIX KITHeHTOB HEOGXO0MIMO:

4.2.1. cobmomaTh HOPANOK IONYYEHHS, ydeTa M XpaHEHHS [IEPCOHAIBHBIX JaHHBIX
Knuentos;

4.2.2. IpAMEHATH TEXHAIECKHUE CPEICTBA OXPAHBI, CHTHATH3AIAH,



4.2.3. 3aKIIOYMTH CO BCEMH COTPYIHHKAMH, CBS3aHHEIMH C IOJy4EHHEM, 06paboTKOM H
3aIMUTOM MEPCOHANBHBIX AaHHBIX Kimenra, CorjameHwe O HepasINIAIEHWH IIEPCOHATBHBIX
JaaHbeX Kimmenra;

4.2.4. mpuBIeKaTh K IWCIMIUIAHAPHON OTBETCTBEHHOCTH COTPYJHHKOB, BHHOBHEIX B
HapyIieHWH HOPM, PEryIHPYIOIIHX IOIydeHHE, 06paboTKy M 3aIMUTy MEepCOHANBHEIX JaHHEIX
Kimzenra.

4.3. Jlomyck K IEPCOHANBHBIM JaHHEIM KIHEHTOB COTPYIHHMKOB Y IpaBIsIOmcit
KOMIIaHWH, He MMEIOIHX HajuIexamuM 06pa3oM 0popMIIEHHOTO JOCTYIIA, 3alpeacTCs.

4.4. [JIOKYMEHTEI, cOAEpXAINWe [epPCOHANBHbIE [aHHEE KJIHMEHTOB, XpaHATCE B
IIOMEIIEHHUSAX Y IPaBIISIOMEH KOMIIaHWH, 00€CIEIHBAIOIIMX 3AIUTY OT HECAHKIIMOHHPOBAHHOTO

JOCTyma.

4.5. 3ammTa OocTyma K 3JE€KTPOHHEIM 6a3aM JaHHEIX, CoZEpXalluM INEPCOHAIBHEIC
nanable KimmeHnToB, o0ecneunBaeTcs:

- HCIOJNB30BaHMEM JMIEH3WOHHBEIX IIPOTPaMMHBIX IPOAYKTOB, IPENOTBPAIIAFOIIHMX
HECaHKITMOHUPOBAHHEIN JOCTYII TPETHHX JIUII K IIEPCOHANBHEIM JaHHLIM KIHEeHTOB;

- cHCTeMod maponei. Ilapoim ycTaHABIMBAIOTCS CHCTEMHEIM aJMHHHCTPATOpPOM H
COOOMmMArOTCs HHIWBHAYAIBHO COTPYIHHMKAM, HMEIOIIHM JOCTYyIl K MEPCOHAILHEIM JaHHBIM
KmuenTos.

4.6. Kommposats ¥ nemaTh BBOINCKM IEPCOHATBHEIX NaHHEIX KimenTa paspemaercs
HCKJIFOYMTENHHO B CIIY)XKEOHBIX IEIX ¢ MECEMEHHOTO PaspelleH s PyKOBOIATEILT

S. Ilopsiox mpenocTaBiieHAs HAGOPMALNH, colepkameii IIepcOHAIbLHbIE AHHBIE

5.1. Ilpu obpamenny cyOBbeKTa HEPCOHATBHBIX JAHHBIX (BIa€Iba 3THX IAHHEX HIIH €T0
32KOHHOTO IPEICTABUTENIA) WM MOTYydEHHH 3alpoca YIpaBIsomas KOMIAHHS Ge3BO3ME3IHO
IpeNOCTaBisAeT B TeueHue 30 IHel ¢ naTel HOTyYeHHS 3alpoca WM oOpalieHns IepCOHANBHbIE
JQHHBIC, OTHOCAIMHECS K CYOBEKTY IIE€PCOHAIBHEIX OAHHEBIX, B JIOCTymHOH (hopMe,
HCKIFO9AIOMEH NPEJOCTABIEHHE EPCOHANBHEIX JAHHEIX, OTHOCSINMXCSA K IPYTHM CyGBEKTaM
IIEPCOHANBHBIX TAaHHEBIX.

5.2. CropoHHHE OpraHM3alii HMEIOT INPaBO JOCTYHa K IIEPCOHAIBHEIM JaHHBIM
CyOBEKTOB IEPCOHANBHEIX JAHHBIX TOJBKO, €CIIH OHH HaJeleHKl HeOOXOAMMEIMHA
HOTHOMOYHSMH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccmiickoit @emeparmm, mb6o Ha
OCHOBAHHWH JOTOBOPOB C YIIPaBISIOMIEH KOMIIaHHEH, 3aKOYEHHBIX B CBA3H C TPEOGOBaHUSIMU
3aKoHOMaTeNbCcTBa Poccuiickoit Denepanun.

OcHOBaHHeM I1d COTpyAHHKZ YIIpaBIAIOmed KOMIAHHE B IEJIIX IIPEIOCTABICHAL
HH(}OpPMALKHA O MEPCOHATBHBIX JAHHEIX CYOHEKTOB CIIyXKHT PE30IIOMHS JMPEKTOPA OpraHU3aluH
Ha COOTBEICTBYIOMEM 3ampoce MO0 (akT moJNMCaHHS corjameHds  (HoroBopa) o6
HH(POPMaHOHHOM O6MEHE.

B cornamenme (moroBop) 06 WHpOPMAIHOHHOM O6MeHE BKIIOYAETCS ycClIOBHE O
HCPasIJIAICHAM CBEJCHHH, COCTABISIOMMX IEPCOHAILHEIE JaHHEIE CYOBEKTOB, a TaKKe
CIyxeOHOM MH(OpMAnWH, CTaBIIEH HM3BECTHOM B XOJ€ BHIIONHCHHS pabor, ecmm mId UX
BBIIOTHEHHUS IPETYCMOTPEHO HCIIOJB30BAHME TAKUX CBEICHMIA.



5.3. Ilpu mepemade HEepCOHATBHEIX NAHHEIX CYOBEKTOB YTPABISIOMAas KOMIAHHS H
YIIOTHOMOYEHHBIE UM TOJDKHOCTHEIE JIMIIA COOIIONAIOT CleAyIomue TpeOoBaH S:

— He co0o0maroT MmepcoHabHBIE JaHHBIE TPEThed CTOpoHE 0e3 MHCHMEHHOTO COTJIACHS
cyObeKTa, 3a HCKIIOUESHHEM CIydacB, KOIrJa 3TO HEOOXOIMMO B HENSX MPEAYHpPEKICHHUS
YTPO3EI XXH3HM ¥ 3[0POBBIO CyOBEKTa, a TakKe B CIydasX, YCTaHOBICHHBIX (erepalbHBIM
3aKOHOJIaTEIIECTBOM;

— NPEeRyNPEeXIAoT JIAL, MOIyYaroluX IIEPCOHAIBHEIE JaHHBIE, O TOM, YTO 3TH JaHHEIE
MOTYT OBITh HCIOJIB30BaHEI TOJBKO B IEJIX, I KOTOPHIX OHH COOOIIEHE], M TPEOYIOT OT 3THX
JHI TOATBEPXKICHAA COOIIONEHNS 5TOTO YCIOBHS, 3a HCKIIOYEHHEM CIIy9aeB, YCTAHOBICHHBIX
(benepaTbHEIM 3aKOHOAATEIHCTBOM;

— HE OTBEYAIOT Ha BOIPOCEL, CBA3aHHEIC C IPEAOCTAaBIEHUEM IEPCOHATIBHON HHPOPMAITHH,
MOOBIM TPeThUM JMnam Ge3 3aKOHHEIX OCHOBAHHH (ITHCEMEHHOTO 3alpoca);

— BEOYT YydYeT Iepeladd IECPCOHANBHBIX NAHHBIX CYOBEKTOB IO MOCTYIHBIIAM B
Komnanuro 3anpocaM cyOBeKTOB.

6. O6s13aHAOCTH yHpaB/IAOmeEel KOMIAHAA
6.1. Ynpasnsromas KoMnanus obs3ana:

6.1.1. OcymecTBiATh 00pabOTKY NEPCOHANBHBIX JAHHEIX KIIMEHTOB MCKIIOYMTEILHO B
[EeJSIX OKa3aHUA 3aKOHHBIX ycruyT KimenTam.

6.1.2. Ilomy4aTs nepcoHaNbHEIE faHHBIE KiIHeHTa HEMOCPEACTBEHHO y Hero camoro. Ecim
IepCOHANBHEIE JaHHbe KilMeHTa BO3MOXHO IOJyIHTh TOJNBKO Y TPEThE# CTOPOHEL, TO KimieHT
JOJDKEH OBITH yBeIOMIIEH 06 5TOM 3apaHee M OT HEro JOJDKHO OBITh MOJTydeHO HHCHMEHHOE
cornacue. CoTpymHHKM YIpaBisIONmed KOMIIAHMH OJDKHEI coobmuTe KimeHTaM o0 memsx
MIPEATIONIaraéMbIX HCTOYHMKAX M CHOCO0axX IIOJy9eHHS MEPCOHANBHBIX JAaHHEIX, a TaKXke O
XapakTepe MOJUIEXAaHX IOIy4YCHHIO IEPCOHANBHBIX JAaHHEIX W IIOCIEICTBHIX OTKa3a KIMEHTA
JIaTh IIECEMEHHOE COTJIacHEe Ha MX MOydeHHE.

6.1.3. He noxiyqats 1 He 06pabaThBaTh EPCOHATBHEIE JaHHEE KIHEATa 0 €ro pacoBoi,
HallMOHAIBHOX NPHHAJJIEKHOCTH, IOJHTHYECKHX B3IIANAX, PEMTHO3HEIX WIH (PHUIOCO(CKHX
YOCKNCHHAX, COCTOSHMH 3/OPOBbS, HHTAMHOM JKH3HH, 33 HCKIIOUYECHHEM CIydJacs,
MPeTyCMOTPEHHBIX 3aKOHOM.

6.1.4. IlpemocTaBnsTh JOCTYI K CBOHM IEPCOHANLHBIM NaHHEIM KIHEHTY WM ero
3aKOHHOMY IIPE[ICTaBHUTENIO IpH OOpameHHH 160 IpH NONYYCHHH 3ampoca, COAEPKAIero
HOMEpP OCHOBHOI'O JOKYMEHT4, YAOCTOBEPSIOIET0 JIMYHOCTh, KiMeHTa MM €ro 3akOHHOTO
IPCIICTABUTEI, CBSICHHUS O JaTe BEIIAYM YKa3aHHOIO JOKYMEHTa M BEIIABIIEM €r0 OpPraHe H
COOCTBEHHOPY9HYIO ITomHch KiMeHTa il ero 3aKOHHOTO HMPeICTaBHTEN. 3aIIpoc MOKET GHITE
HallpaBJIeH B OJJIEKTPOHHOH ¢(opME M IOANMCAaH 3NIEKTPOHHOK HU(MPOBOM IIOIHCHIO B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccumiickoit @enepamwm. CeefeHus o0 Haauawu
II€PCOHANBHEIX NAaHHBIX JOJDKHEI OBITH IpenocTaBieHb KimenTty B qocTymHOM opMme H B HHX
HE JOJDKHBI COJCPKAThCA IEPCOHAIBHBIE JaHHBIE, OTHOCAINMECS K IOPYIMM CyOBEKTaMm
HIEPCOHATBHBIX JaHHBIX.

6.1.5. Orpaamauts mpaBo KimeHTa Ha JOCTYI K CBOMM IIEPCOHAIBHEIM NAHHBIM, €CIH
IIPSIOCTaBJICHHE IIEPCOHANBHBIX NAHHBIX HapyIIacT KOHCTUTYIHMOHHEIE IIpaBa M CBOGOIEI

JOPYTHX JIHII.



6.1.6. OO6ecrmeunTs XpaHEHHE M 3allUTy IIEPCOHANBHBIX JaHHBIX KimeHTa oOT
HETPaBOMEPHOT'0 HX HCIIOIH30BaHUS HITH YTPATEL

6.1.7. B caydae BEIBICHHS HEIOCTOBEPHBIX MEPCOHATBHBIX JAHHBIX MM HEIIPaBOMEPHBIX
JEWCTBHH C HAMH OIl€paTopa IIpH 0OpaImeHr Wi 110 3aIpocy cyOheKTa IepCOHAIBHEIX JaHHBIX
HJIM €T0 3aKOHHOTO IIPEICTABUTENS JTHOO0 YIIOITHOMOYEHHOTO OpraHa Io 3alfuTe IpaB cyObeKTOB
IEPCOHANBHBIX JAHHBIX OIIEpaToOp 00s3aJl OCYMIECTBUTH OJIOKMpOBAaHHE MEPCOHANBHBIX JAHHBIX,
OTHOCHINUXCS K COOTBETCTBYIOIEMY CYOBEKTY NEpCOHAIBHBIX HAHHBIX, C MOMEHTa TaKOro
obpaleHns WM NOIyYeHHs TAKOro 3aIpoca Ha IIEPHO.] IPOBEPKH.

6.1.8. B ciyuae mnoaTBepkaeHHsS (JaKTa HETOCTOBEPHOCTH IIEPCOHANBHEIX JaHHBIX
orepaTop Ha OCHOBaHHH JOKYMEHTOB, IPEJICTaBICHHBIX CYOBEKTOM IEPCOHAIBHBIX JAHHBIX HITH
€ro 3aKOHHEIM IIPEACTaBUTENIEM MO0 YIOITHOMOYSHHBIM OPraHOM IO 3alWTe IpaB CyOBEKTOB
IEPCOHANIBHBIX JaHHBIX, MM HHBIX HEOOXOMMBIX JOKYMEHTOB 00s3aH YTOYHHTH IIEPCOHATLHEIE
JaHHEIE ¥ CHATH UX OIIOKMpOBaHHE.

6.1.9. B cimyuac BBIMBICHHS HENPABOMEPHEIX ACHCTBHM C IEPCOHAIBHEIME JIaHHEIMH
OIIepaTop B CPOK, HE NPEBBINAIOMMH Tpex paboumx JHE#H C AaTHl TaKOTO BRISBJICHHS, 00s3aH
YCTpaHHTEH JOIYINCHHBIE HAapyMmEHHA. B cilygae HEBO3MOXXHOCTH YCTPaHEHHS MOIYIIEHHBIX
HapyIIeHH# OIepaTop B CPOK, HE NPEBBINAIONMH TpeX paboumx AHEH C JaThl BBISBICHHS
HEIPaBOMEPHOCTH JCHCTBHM C MEPCOHATLHBIMHE JaHHBIMH, 00s3aH YHHYTOXHUTH IEPCOHAILHEIE
nagaele. O0 ycTpaHEHHH MONYINEHHBIX HAPYNIEHWH KM 00 YHHYTOXECHHH IEPCOHAIBHEBIX
JAHHBIX OIEpaTop 00sA3aH yBENOMHTH CyOBeKTa IEPCOHANBHBIX NAaHHBEIX HIIH €r0 3aKOHHOTO
MIPEJCTaBUTEIL, a B ClIydae, eClid oOpanieHre WK 3anpoc ObUTH HallpaBIIEHBI YIIOJTHOMOYEHHBIM
OpraHoM II0 3alMTe IIPaB CyOHEKTOB NEPCOHABHBIX JaHHBIX, TAK)KE YKa3aHHEIA Oprag.

6.1.10. B cmygae mocTmxeHns neim o6pabOTKH MEPCOHANBHEIX JaHHEIX OLEPATOp 00s13aH
HE3aMEUIMTENBHO IPEKpaTuTh 00paboTKy IEpCOHANPHBIX JaHHEIX H  YHHYTOXHTH
COOTBETCTBYIOIIME NEPCOHAIBHEIC JaHHBIE B CPOK, HE IPEBHINIAIOIUYM TpeX pabodmx mHEH C
JaTel JOCTHXKEHHS IeTH 00pabOTKH NEPCOHANHHEIX NaHHEIX, €CIH HHOE HE IPEXYCMOTPEHO
beneparbEEIME 3aKOHAMH, H YBEJOMHTH 00 3TOM CyOBheKTa MEPCOHAIBHEIX JAHHBIX HMIH €ro
3aKOHHOTO IPENCTaBHTENSA, a B Clydae, €ClIi oOpalleHWe KM 3alpoC OBUIA HAalpaBICHEI
YIIOJJTHOMOYEHHEIM OpraHoM IIO 3alWTe IpaB CyOBEKTOB IEPCOHANLHEIX JAHHBEIX, TaKXKe
yYKa3aHHBII OpraH.

7. IIpaBa KimmenTa

7.1. KnuenT nmeer mpaso Ha:

- JOCTyn K HHpopMamuu O caMoM cebe, B TOM d9HCIE colepaimeil HHGOpMAIMIO
HOATBEpXKIeHHs (akTa 06pabOTKH IIEPCOHANBHBIX JAHHEIX, @ TAKXE IEb Takod 06paGoTKw;
CocOOBl  06pabOTKM IEPCOHANBHBIX JAHHBEIX, IPHMEHSIEMEIC YIOPaBJIAIOMEH KOMIIAHUEHH;
CBEJICHUSA O JIMIIaX, KOTOPHIE UMEIOT JOCTYN K NEPCOHAIBHEIM JAaHHBIM HIIH KOTOPHEIM MOXET
OBITE HpeNOCTaBNEH TaKOM JOCTYI; NEpeYeHb 0OpaGaTHIBaeMBIX MEPCOHANGHEIX NAHHBIX M
HCTOYHHMK HMX IOJy9eHHs, CPOKH 0OpabOTKM MEpCOHATBHBIX JaHHEIX, B TOM YHCJIE CPOKH HX
XpaHCHHS; CBEICHHUS O TOM, KaKHMe IOpHANIECKHE MOCTIeICTBHA A1 KiMeHTa MOXET IOBIIEYh 32
coboii 06paboTKa ero NepPCOHAILHBIX JAHHEIX |

- onpezneneHue GopM H crioco60B 06paGOTKH €ro MEPCOHATBHBIX JaHHEIX,

- OrpaHAYEHHE CII0COO0B B HOopM 00pabOTKK IEPCOHATLHBIX JAHHBIX;,

- 3alpeT Ha paclpoCTpaHEHHE EPCOHANBHBIX JAHHEIX 0€3 €r0 COITIaCHs,

- I3MCHEHNE, YTOYHEHHE, YHUITOXKEHHE HHPOPMAIIHH O caMoM cebe;

- obXaloBaHWE HENPAaBOMEPHBIX JCHCTBHI mmM OesfelicTBhit mo 06paGoTke
NE€PCOHANBHBIX JAHHBIX U COOTBETCTBYIONYIO KOMIEHCAIMIO B CyAe0HOM IIOPSIKE;



- MHBIE IIpaBa IIpeIyCMOTPEHHBIE 3aKOHOM.
8. KonpuaeHnuaILHOCTD EPCOHAILHBIX JaHHbIX KiineHTOB
8.1. CBeneHus O IEPCOHANBHBIX JaHHBIX KITHEHTOR, SBISIOTCS KOHQUICHIAATLHEIMH.

8.2. Vmpapmsmomas KoMmaHus oOecmedMBacT KOHPHICHIMATBLHOCTh IT€PCOHAIBHBIX
JaHHBIX H 00s3aHa HE JOITyCKaTh HX pacIpOCTPaHEHHS TPETHHM JmnoM 6e3 cornacus KimenToB
1160 HAIMIHMsI HHOTO 3aKOHHOT'O OCHOBAaHHS.

8.3. JInna, uMeromue JOCTYI K IEPCOHANBHEIM JaHHEIM KimeHToB, 00s3aHEI COOIONATE
peXHM KOHQHIECHIHWATHHOCTH, OHH [O/DKHBI OBITH NPENYNPEXICHHI O HEOOXOIMMOCTH
COOIIOZICHNS pEeXHMa CEKPETHOCTH. B CBSI3H C pexXuMoM KOHGHACHIMATLHOCTA MH()OpMAIMH
IOEPCOHANBHOIO  XapakTepa JOJDKHEI  IIPEyCMaTpUBAaThCS  COOTBETCTBYIOIMHUE  MEPEI
6€e30IacHOCTH JJIS 3aIIUTH JAaHHBIX OT CIyYaiHOI'O MM HECAHKIIMOHHPOBAHHOTO YHHUTOXKEHHS,
OT CIly4aiHOH yTpaTbl, OT HECAaHKIIMOHHPOBAHHOIO [JOCTyIa K HHM, H3MEHEHHS WIH
pacmpoCTpaHEeHHS.

8.4. Bce Meprl KOH(pHAEHIHATEHOCTH IIpH cOope, 06paboTKe ¥ XpaHEHHUH IEPCOHATBHBIX
naHHeX KimeHTOB pacnpocTpaHsIoTcs Ha Bce HOCHTEM HHGOPMAIHH, KaK Ha OyMaXXHbIe, TaK U
Ha aBTOMaTH3HPOBAHHEIE.

8.5. PexmM KOHQHIECHIWATLHOCTH IIEPCOHANBHBIX JaHHBIX CHHMAaeTCs B ClIydae
00e3TMIMBaHNS WM BKIIOYCHHUS HX B OOIIENOCTYNHEIE MCTOYHHMKHA MEPCOHAIBHEIX JAHHBIX,
€CJIM HHOE HE OIPENENICHO 3aKOHOM.

9. OTBeTcTBEHHOCTh 32 HapylleHHe TPeGOBaHMIA, PperyIHpPYIOIIAX MOJIyYeHHE,
00padoTKy H XpaHeHHE IEPCOHANBHBIX AAHHBIX.

9.1. JlomxHOCTHBIE WA YIpaBISIOMEH KOMIaHWuH, OOpabaTkBaromuye MEPCOHATBHEIE
JaHHBIE, HECYT OTBETICTBEHHOCTh B COOTBETCTBHH C [CHCTBYIOIMM 3aKOHOAATEILCTBOM
Poccuiickoii Denepanuy 3a HapyIIeHHE PeKAMA 3AIHATHI, 00pabOTKH ¥ IOPSIKA MCIIOIE30BAHMS
3TOH MH(pOpMAITHH.

9.2. Jluma, BHHOBHEIC B HapyIICHWH HOPM, PEryIHPYIOIMX IOIydeHHE, 06paboTKy H
3alATY IEPCOHANBHBEIX JAaHHBIX, HECYT JWCHHUILIMHAPHYIO, IrpaKIaHCKO-IIPaBOBYIO,
aJIMAHUCTPAaTHBHYIO WM YTOJOBHYIO OTBEICTBEHHOCTh B COOTBETCTBHHM C JI€HCTBYIOIIMM
3aKOHOAaTeNsCTBOM Poccuiickoii @enepanuy.

10. 3axr09ATENIbHBIE OJ0KEHAS

10.1. Hacrosmmee ITonuTHKa BCTyIaeT B CHIy C MOMEHTA €€ YTBEDKICHHS TeHEPATLHEIM
JHPEKTOPOM YIIPaBIAIOMEH KOMIIAHHH.

10.2. Hacrosmee IlomuTka DOMUIEKHT KOPPEKTHPOBKE B ClIydae M3MEHEHHS
3aKoHOzarenscTBa Poccuiickoit Denepaliiy, peryiMpylOmEX OpPraHoB B OGIACTH 3alUTHI
IE€PCOHATIPHBIX JJAHHBIX, BHYyTPEHHUX JOKYMEHTOB Y IIPaBIISIOMEH KOMIIAHAH B 00JIACTH 3alUTEI
KoHQUneRMMansHOH wHpOpManwu. I[Ipr BHECEHMM H3MEHEHHH B 3arolioBKe IlONMTHKH
YKa3pIBa€TCS HOMED BEPCHH H JaTa IMOCIETHEr0 OOHOBICHHS pelakimuu. HoBas penakmus
IIoMHTHKA BCTymaeT B CHIy C MOMEHTA €€ YTBEDXKIEHHS T'€HEPANbHEIM JHPEKTOPOM
Yrpasnsome# KOMIaHWE X Pa3MEINEHAs Ha caiiTe YIpapiromeif KOMIaHHH.



10.3. B ciyuae u3MeHeHHs 3aKOHOJaTelscTBa Poccmiickod Penepanuu B 06nacTu
3aIUTEH] IEPCOHATBHBIX JaHHBIX, HOpMEI [lomuTHKH, MpOoTHBOpEYaIIME 3aKOHOAATENECTBY, HE
TIPUMEHSIOTCS IO IPUBEACHUS X B COOTBETCTBHE.

10.4. [leiictByromas penakius [lommruku xparutcs mo aapecy:654059 r. HoBoky3HeIlk,
yin. Topesa,111a snextponnas Bepcus [Tomutuku — Ha caitre 000 «KKVY-4» www.zku-nk.ru
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